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Supplementary Unemployment Benefit (SUB) Plan — Management
(Parental Benefits)

What is the SUB Plan?
e The object of the SUB Plan is to supplement Employment Insurance (El) benefits during a leave period due to
parental leave.
e The period of entittement is seventeen (17) weeks, and is limited to:
o one (1) week of salary at 95% during your El waiting period; and
o sixteen (16) weeks of salary at 95% minus any El benefits

Note: the total amount of your SUB payments will be divided evenly over your entire SUB dates. The calculation for the
El amount will be based on an Employee taking 12 months even if they take longer (up to 18 months) and have a
reduced El.

Eligibility for the SUB Plan
To be eligible for Supplementary Unemployment Benefits (SUB) you MUST:
e be full-time and have completed 90 days of employment with Mount Royal University in an approved University
position (i.e. NOT in a casual position) and be eligible for a parental leave under the terms of the Management
Policy.
o Ifemployee has been in an approved position for less than one year then SUB payments will be
prorated.
be absent during a period when you would normally be required to work.
commence parental leave any time after the date of delivery, but must be completed within 78 weeks of the
date the baby is born or placed with parents.
e apply for and be eligible for Employment Insurance benefits.

Benefit Coverage
e You are eligible for continued health insurance benéefits, if you are enrolled in the benefit plan.
e Benefit coverage will end at the end of the month that your SUB payments expire, unless you make
arrangements to continue to pay premiums.

Local Authorities Pension Plan (LAPP)

e Under Local Authorities Pension Plan regulations, SUB Plan earnings are not pensionable and LAPP
premiums will not be deducted from your SUB Plan payments. You have the option to either prepay
monthly your pension contributions (starting on the first day of your parental leave) or to buy back
pensionable service pertaining to each calendar year. If you choose not to pay for the pension service
through either of these methods, you forfeit the service.

e The employer is responsible for contributing on only one year of pensionable service in conjunction with a
leave.

While you are on the SUB Plan:
¢ You may maintain benefit coverage at the regular cost sharing arrangement. The University will continue to
pay the employer's portion of benefit premiums.

When the SUB Plan expires:
¢ You may still maintain benefit coverage at the regular cost sharing arrangement for the first 12 months of your
leave. The University will continue to pay the employer’s portion of benefit premiums as long as your leave is
less than a year. Beyond 12 months you will be required to pay 100% of the premiums of the benefits you wish
to maintain. You will pay on a monthly basis, for the benefits you choose to keep.
e For any benefits and/or pension that you wish to maintain we will set up and Electronic Funds Transfer (EFT)
to deduct premiums on the first of each month for that month’s premiums.
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How to apply for the SUB Plan
1) Notify your Manager and Human Resources a minimum of 6 weeks written notice of the planned parental leave
dates. Also notify your Manager and the Department of Human Resources in writing of your intended parental
leave dates and your desire to apply for the SUB Plan.

Note: if you start parental leave in the middle of a week - that entire week is considered a work week, and
your El waiting period would not begin until the following week. For example, if you start parental leave on a
Tuesday, your El waiting period would not begin until the following Monday. We recommend that you work a
full week to maximise your El benefits.

2) For more information about your El benefits please visit the El website at E| maternity and parental benefits:
What these benefits offer - Canada.ca.

This is also where you can apply for your El benefit. You can set up your Service Canada account prior to your
leave, but cannot apply for the benefit until your parental leave start date.

3) Your Record of Employment (ROE) will be filed electronically to Service Canada from the Payroll Department.
You can view your ROE five (5) days after the end of the pay period when the interruption of earnings occurred
on Service Canada web site.

4) Once you receive the El Benefit statement showing waiting period dates and amount of El benefits, email a
copy to payroli@mtroyal.ca Payroll will withhold your SUB payments until they receive your El Benefit
statement, so please do this as soon as possible to avoid delay of your SUB payments.
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