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How to Submit Health and Dental Premiums for Health Spending 
Account (HSA) Reimbursement 

 

 

 

 

 

 

 

 

 

 

 

Important: please note that the Health & Dental premiums you see each pay are half a month’s 
premiums. For a full month’s premium amount, you must double the amount you see per pay. Monthly 
premium amounts can be found in the Benefit Summaries. Effective December 1 2023 Health & Dental 
premiums were updated. See the table below for amounts: 

January 1, 2023 – November 30, 2023 December 1, 2023 – Present 
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Via the Sun Life Website 
Step 1: Login to your Sun Life account. 
 
 
Step 2: Click on “Submit a claim”. 

 
 
 
Step 3: Select “Health Spending Account e-claim”. 

 
 
 
Step 4: Scroll down to see your current balances, and select “continue”. 
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Step 5: You will need to select “I agree” to the Terms & Conditions to move to the next step. 

 
 
 
Step 6: On this page you must select who you are submitting the claim for. For your Health and 
Dental premiums, you would select yourself. 
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Step 7: You will need to specify the type of expense you are submitting your claim for. Select 
the dropdown menu and scroll until your see “Health & Dental Premiums”. 
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Step 8: You need to put in a service date per month of premiums you are claiming. You can use 
the 1st of the month as the “Service Date”. For example, January 1, February 1, March 1, etc. 

 
 
 
Step 9: On the final page before submitting, you will once again see a summary of your current 
HSA funds available, as well as a summary of your claims. 

 
 
 
Step 10: If all looks good, hit the “submit” button at the bottom of the page, and wait for your 
reimbursement. 
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Via the Sun Life Phone App 
Step 1: Login to your Sun Life app. 

 

Step Two: You will see different options when you first login. You will want to select “Submit a 
claim”. 
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Step Three: You need to select the type of claim you are submitting (Health Spending Account 
(HSA). 
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Step Four: You will have a summary of your current HSA funds available to you. 
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Step Five: You then need to put in information for the claim: selecting who the claim is for; what 
type of expense (Health & Dental Premiums); the date of service (first of the month); and the 
expense amount (your monthly premiums). 
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Step Six: You will have a summary of your claim presented to you next. You will also have the 
option to add in any other claim expenses.  
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Step Seven: To submit/complete your claim, you will need to select “I agree” on the “Terms & 
conditions”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step Eight: Now your claim(s) has been submitted, and you just need to wait for 
reimbursement. 
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